
 
 

 

How to Register for classes 

 

STEP 1: Go to the SCF homepage and click the MY SCF button in the upper right corner. 

 

 

 

STEP 2: Enter your username and password. Click Login. 

 

 

 

 

 

 

 

 

 



 
 
STEP 3: Hover over YOUR MYSCF HUB at the top of the page. 

 

 

 

STEP 4: Under the Student column, select REGISTRATION - PLANNING & REGISTRATION. 

 

 

 

STEP 5: Select REGISTER FOR CLASSES. 

 

 

 



 
 
STEP 6: Select the correct term in the drop down menu and click CONTINUE. 

 

In the next steps, you have an option to do a basic search or an advanced search. An advanced search can help 

you narrow down your search results. We highly recommend that you use the advanced search specifically for 

the PART OF TERM (term length) and CAMPUS (location of class). 

 

NOTE: Keep in mind that full-term (16-week) classes are recommended for all students. If you take an 8-week 

class, you will be required to complete 16-weeks’ worth of work in only 8-weeks’ time.  In other words, one 8-

week class has the workload of two full-term classes. 

 

Advanced Search 

 

STEP 7: Fill in Subject (1) and Course Number (2). Select OPEN SECTIONS ONLY (3). Click on advanced search to 

narrow down your search results by term length. (If you wish to run a basic search, skip to STEP 12 in this 

document.) 

 

 



 
 
Example using ENC1101 

Fill in Subject (1) and Course Number (2). Select OPEN SECTIONS ONLY (3). Click on PART OF TERM (4).  

 

 

 

STEP 8: Select desired term length from drop down menu (Full Term courses are recommended) and click 

SEARCH to populate search results. 

 



 
 
 

STEP 9: Locate desired course paying close attention to the CAMPUS column.  

 

 

STEP 10: Once you have located the class you want to sign up for, click the ADD button located on the far right 

of the class row. This will put that class in a separate section at the bottom of the screen. Please double check 

that you have selected the correct class (subject, course number, CRN, term, meeting times and campus). 

 

 

STEP 11: Once you have verified you have the correct class selected, click on the SUBMIT button to register for 

that class. 

 

 

 

*Repeat steps 7 through 11 for the remainder of the classes you wish to take in the upcoming term* 

Basic Search 



 
 

 

STEP 12: Fill out Subject (1), Course Number (2), select OPEN SECTIONS ONLY (3) and click SEARCH (4)

 

 

Example using ENC1101 

Fill in Subject (1), Course Number (2), select OPEN SECTIONS ONLY (3) and click Search (4)

 

 

A list of all the class options for ENC1101 will populate. 

 

 

 

 

 

When selecting your 

desired course from this list, please pay close attention to the CAMPUS column. All locations (Bradenton. 

Lakewood Ranch, Venice and ecampus) will be displayed.  



 
 

 

 

Also, pay close attention to the term length. To find the term length in a basic search, hover over the MEETING 

TIMES (days of the week) of desired course and verify the START DATE and END DATE. 

 

 

In this example, the first class in the search starts on 08/12/2024 and ends on 12/05/2024, so this is a full-term 

class. Classes are offered in 16-week, 12-week, 8-week, and 5-week formats.  

 

NOTE: Keep in mind that full-term (16-week) classes are recommended for all students. If you take an 8-week 

class, you will be required to complete 16-weeks’ worth of work in only 8-weeks’ time.  In other words, one 8-

week class has the workload of two full-term classes. 

 

 

 

 

 

STEP 10: Once you have located the class you want to sign up for, click the ADD button located on the far right 

of the class row. This will put that class in a separate section at the bottom of the screen. Please double check 

that you have selected the correct class (subject, course number, CRN, term, meeting times and campus). 



 
 

 

 

STEP 11: Once you have verified you have the correct class selected, click on the SUBMIT button to register for 

that class. 

 

 

 

*Repeat steps 7 through 11 for the remainder of the classes you wish to take in the upcoming term* 


